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Prepare a Proposal Functions

Proposal Functions Introduction

You have these options for working on proposals:

Create a new proposal

Create a template for a proposal

Create a new proposal from a template
Edit a proposal

Assign a PIN to a proposal

Check a proposal for completeness

Allow or Remove SPO access to a proposal
Copy a submitted proposal

Delete a proposal template
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Create a New Proposal

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as
a Pl (see P1/Co-PI Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(PIl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

— e e g oY
(® Proposal Functions ™

—— —

© Award And Reporting Functions

© Change PI Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

. Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

Q | eiters of Intent

'n E.I_Llﬂ.u_b;d_l_lllﬂ.l_qLsJJjL-.EJ=

R — "

o Proposal Status

Q Revise Submitted Proposal
Budget

© Proposal File Update

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is
circled.
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3. Click Proposal Preparation (Figure 2). The Principal Investigator (PI)
Information screen displays (Figure 3).

Principal Investigator (PI) Information

Ndicer Inthe Jn.u_\r 10452 Qo Propocal Curge (880), NEF publisked revized prope sal prep amnon guidebnes. Revies the

btent Project Sumrmary Sectien of éhe (rapt Prope-sal thads (epeny new window) and Projec Des tion Section of she Teant
Propojal Chade (opess pes smdos rwmau i Fis wera  Ehat iy muat sddreii bath me manew
il e frgp ofp i d 1o XEF. The GPG now seflects that peopo sers mst eleady address

smrummswmmmnpqemmmmﬂh\‘ﬂ el reveew cribena in the Project Summasy. The GRG also
reiteranes chat broader mpacts resoinng from the propased project must be addressed in the Project Descnphon amsd
desenbed an an wegral part of the namaire

les ilsiranng 'I.'km- o d bmﬂnqn_umnﬂmmmmyauuuxsrmm i

These changes should be carefully considersd by FLs when prepanng proposals for sobmission to N5F. Effective October 1,
2007, propasals that 42 not address the two ment revies coitena m sspanats siatemenin in the propect sermary will b reoamed
bl T

Exit ¥ Inkarmation View Submitad
e ——
GoBack

Name Terry Demo

Owganization NSF 4102852000

Depatment Division of Information Systems

Address 4201 Wilson Boulevard Phooe (703 292- 1000
Arfington, VA 12130 Fax (T 20230040

EMmd tdemei nsl 2o

Coamary s

Gender Do sot wish to provide

Ciizensbop Die mot wish 1o provide Degree Yeur 204

Ethnicity Do wot wish to provide Degree Phld

Race White

Serving or ever served va a Federaly Fimded Project as a Pl or Co-PL - No

Viaw Submitzd

Figure 3 Principal Investigator (Pl) Information screen. The Prepare
Proposal buttons are circled.

4. Click either one of the Prepare Proposal buttons (Figure 3). The Proposal
Actions screen displays (Figure 4).

Proposal Actions

Temporary Proposals in Progress
Temporary Prq:mzl # - Tithe uflterpmﬂ

T200354 -
T200587 - eGovemment Tachnical Challengas
T200303 - MTS 04022603 - Mig 3468

T200301 - Bharal's lest proposal w!
[Edit| [Delste | [Chack]| [ SaveasTemplae | [ AlowSROAccess | [ ProposalPin. |
| SubmiSERySTTR |
l'_‘um'\e'n' Propasal

o —

{.E Crmale Blank Proposal J' | Usz Templals |
[ SHEgstTRPrasst— | |  SOIR/STTR Phased
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Figure 4 Proposal Actions screen. The Create Blank Proposal button is

circled.

5. Click the Create Blank Proposal button (Figure 4). The Form Preparation
screen displays (Figure 5). See Prepare Proposal Forms for instructions on how to
work on all the proposal forms on the Form Preparation screen.

Forms for Temp. Proposal #7200400
Form Preparation
To prepase a Bormn, click om the appropriste butios below
Form Saved Farm Haved
|'-—"_‘:" Cover Sheat QBI04 G| Project Summary
(50| Table of Comtents M G0| Project Description
[50) References Cited G0/ Biographical Sketches
[E Budgets {Incheding Justification) in] Current and Pending Suwppoet
@ Faciliees, Ecpepenent, and Oither Besonrees Ei Supplementnry Docs
Simgle Copy Documents
|50] PICE.PI Information NA GO|  AddDhebete Nom Co-PT Senior Personnel NA
E'il Dheviation Authorization ¥ appbcable) E'I[I Changs P1
'C'__':ll List of Suppested Eevieners (optonsl) ‘:'_':'_l Lk Collsboratne Proposals NA
G__I:Ii Addimonsl Smgle Copy Doomsents
Figure 5 Form Preparation screen.
See also:

Prepare proposal forms

Create a template for a proposal

Create a new proposal from a template
Edit a proposal

Assign a PIN to a proposal

Check a proposal for completeness

Allow or Remove SPO access to a proposal
Copy a submitted proposal

Delete a proposal template
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Create a Template for a Proposal

Once you have created a new proposal, you can save the proposal as a template for
use in creating proposals in the future.

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create
a New Proposal or of Edit a Proposal).

Proposal Actions

Temporary Proposals in Progress
Temporary Proposal 2 - Titke of the Proposal

| 7200355 - GPG Testing AGAIKN

T3 -

TAM3ET - mGovamment Technical Challenges
T200303 « MTS 04022603 - Mg 3468

TAMHM1 - Bherat's test propassl

w

|E|:u| [JE_I,argl i{;hg.;l.; '|_ Save as Templata ] | Abaw SRO Access | Praposal PN i [pﬂl
[ Subi SERSTTR

Create Mew Proposal

[ Creata Blank Propasal | Liss Templates J
[ SER/STTAPnasel | SERETTRPhassll

Figure 1 Proposal Actions screen. The Save as Template button is circled.

Highlight the proposal you want to save as a template from the Temporary
Proposals in Progress list (Figure 1).

3. Click the Save as Template button (Figure 1). The Template Proposal Has

Been Created screen displays (Figure 2) with the message that a template has
been created from the proposal.

Template Proposal TOO0Z252 has been created.

Figure 2 Template Proposal Has Been Created screen.

4. Click the OK button (Figure 2). The Proposal Actions screen displays
(Figure 3).
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Proposal Actions

Temporary Proposals in Progress
Temporary Proposal # - Tale of the Proposal
| 7200395 - GPG Tealing AGAIN -
7200354 -
FOO038T - elGowernmant Technical Challengas
7200303 - MTS (4022603 - Mig 3468
T - Bharat's st proposal w

Ede| [Dskte | [Check| [ Savess Tempiate | Allcw SRO Access | [ ProposalP | [Prim)
[ SubmeSEBRSTTR |

Create New Proposal

[ CresisGiank Piopasal 7] Use Templals |
[ sBRsTTRPhasel | [ SEFSTTRPhEsel |

Figure 3 Proposal Actions screen. The Use Template button is circled.

5. Click the Use Template button (Figure 3) to find the template. The Template
Proposals screen displays (Figure 4). The template that you created from the
proposal is now in the Current Templates list.

Template Proposals

Current Templates
[T000343 - Lead Prop 1 -~
L TOO03S0 - null
TO00351 - Seguence, evoluton and expression of miochondrial genomas in the ge;
A FIO035T - Sequence, evolution and expression of mitochondrial genunﬁ'iﬁ'thﬁgﬁr::;.

Delete

Figure 4 Template Proposals screen with the template (circled) you
created from the proposal in the Current Templates list.

See also:
e Prepare proposal forms
« Create a new proposal
Create a new proposal from a template
Edit a proposal
Assign a PIN to a proposal
Check a proposal for completeness
Allow or Remove SPO access to a proposal
Copy a submitted proposal
Delete a proposal template
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Create a New Proposal from a Template

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as
a Pl (see P1/Co-PIl Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(PI)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

O Proposal Functions ™

0 Award And Reporting Functions

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

2. Click Proposal Functions (Figure 1).The Principal Investigator (P1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

Q Letters of Intent

i o
-g_ﬁ Proposal Preparation
- =

O Proposal Status

o Revise Submitied Proposal
Budget

© Proposal File Update
Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is

circled.

3. Click Proposal Preparation (Figure 2). The Principal Investigator (PI)
Information screen displays (Figure 3).
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Principal Investigator (PI) Information

Nodee: In the Jemuany 2002 Grans Propasal Guide (GPG)L, N5F published revised proposal pr dele Beview the

Preg
Latese Proisct Sumsary Section of the Gran) Propeial Gisde fegems naw windes | sl Prgiect [edenphen Sactson of the Gras)

Proposl thade {opens pew wmdew] fior more mformation. Fls were mstrscted that they must address both merit revies
critersa in fee preparation of proposals submstted 1o NEF. The GPG now reflects that proposers must cleardy address, in
SEPATES STALEMEILE WA (e Sae-pags Emration, both of the NSF ment feveew cilens = e Pregect Summnary. The GPG alas
reterates that broader mnpacts resulting from the propoasd progect muast be addressed m the Project Descoption and
descobed as @n mtegral part of the namime.

lrs ﬂﬂlmm?iml‘}'l_ﬂ i I _" 7 “_!N'mtﬂmﬁﬁ'ﬂllﬂ WEF webidite ot

w w

www ki Ul &

These changes should be carefully considered by Pls when prepasing proposels for submisseen to NSF. Effectirs Ootober 1,
2007, prapasals that do not adireas the two mesil peview olena n peparats statements m the project summany will be refumad
withouat revies.

EditFl information | (” Prapars Propasal Viaw Submitted

———
Go Back

Name Terry Demo
Organizabion NSF 4102852000
Department Division of Information Systems
Address 4101 Wilson Boulevard Phone (TO3) 292- 10400

Arlingion, VA 22230 Fax (703} 292-30400

Exdsd tdemoa nsl.gov

Country Us
Gender Do mot wish to provide
Citizenship Dho mot wish te provide Deegree YVear o04
Eshencity Do mot wish to provide Diegree PhD
Drisability Statas
Race White

Serving or ever served on a Federally Funded Project as a PI or Co-PL - Ne

EdiPiformaion | _Piapare Praposaly. | View Submitied |

Figure 3 Principal Investigator (PIl) Information screen. The Prepare
Proposal buttons are circled.

4. Click either one of the Prepare Proposal buttons (Figure 3). The Proposal
Actions screen displays (Figure 4).

Proposal Actions

Temporary Propasals in Progress

7200387 - eGovermnment Technical Challenges
| 7200303 - MTS 04022603 - Mig 463

| 7200307 - Bharat's test proposal =
lﬂalalﬂ] Lﬂljedcj |_ Save as Template ] ; Allow SRO Access ] |_ Propazal Pid ] Prind
[ SubmiSBIRSTTR |
Create New Proposal

[___Cieals Blank Proposal | (| Use Tempiate T‘r
SBIRSTTRPhasel | | SBR/STTRPhEsel |
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Figure 4 Proposal Actions screen. The Use Template button is circled.

5. Click the Use Template button (Figure 4). The Template Proposals screen
displays (Figure 5).

Template Proposals

Current Templates
T051261-SBIR/STTR Phase | A
TO051262 - This is my test MBI with a budgaet

T051263- TestProposal - Useto create atemplate.
T051264 - test v

P e
| |Usei Delata
o

Figure 5 Template Proposals screen. The Use button is circled.

6. Highlight a template in the Current Templates list (Figure 5).
7. Click the Use button (Figure 5). The Proposal Actions screen displays (Figure 6)

with the template now listed as a proposal in the Temporary Proposals in
Progress list.

Proposal Actions

Temporary Propasals im Progress
Temporary Proposal = - Tale of the Proposal
' 7200350 - Tesi Proposal - Use io creais 2 tamplate - -
7200398 - EDI_4010_TEST_PROPOSAL
TH0395 - GPG Testng AGAR

700394 -
THODAET - eGawernment Tachnical I'.hal-:ungag I
{|Ede] [ Delste | [Check | | SavessTemplae | | AllowSROAccess | Propeaal PIN Print

| Submet SEIRISTTR |

Create New Proposal

[ CiealsHlankFropasal | | Lse Temgiate
[ SBIRSTTRPhasel | | SBIRJSTTRPhassll |

Figure 6 Proposal Actions screen with the template now appearing in the
list of Temporary Proposals in Progress. The Edit button is circled.

8. Highlight the proposal in the Temporary Proposals in Progress list (Figure 6).

9. Click the Edit button (Figure 6). The Form Preparation screen for that proposal
displays (Figure 7).
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GO
[ze]
)
(0
(5ol

Forms for Temp. Proposal #7203599
Test Proposal - Use o oreafe o bemplabe

Farm Preparation

To prepare a form, click on the approprate button below:

Form Saved Farm Savved
Cover Sheet DB 2T E Project Sumina
Tabile of Comens MA E Bragect Description
Feferences Cied E‘ Biogaphical Sketches

Budgets (Incloding Justification)
Facikties, Equipment, and Other Resources

Cumrent and Pending Soppart
Supplemenary Docs

|§

[
=

Single Copy Documents

[50] PICo-PI Information MIA |5Q| AddDelete Won Co-P1 Senior Perzonnel WA
[58) Deviation Authorizaticnif yplcable) |30] Change P1
1592 List of Suggested Reviewers (optional) E‘ Lk Collsborative Proposals N

[68] Addsonsd Single Copy Documents

Figure 7 Form Preparation screen for the proposal that you selected as a

template.

10. Edit the proposal as you require. See Prepare Proposal Forms for instructions on
completing all the proposal forms on the Form Preparation screen (Figure 7).

See also:
Prepare proposal forms

10

Create
Create

a new proposal
a template for a proposal

Edit a proposal

Assign

a PIN to a proposal

Check a proposal for completeness
Allow or Remove SPO access to a proposal
Copy a submitted proposal

Delete

a proposal template
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Edit a Proposal

1. On the FastLane Home Page screen, log in to Proposals, Awards, and Status as
a Pl (see PI/Co-PI Login). The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work On?

<O Proposal Functions o

Q Awaid And Reporting Funclions

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.
Click Proposal Functions (Figure 1). The Principal Investigator (P1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

© | etiers of Intent

.

’ﬂ Proposal Preparation

— I

© Proposal Status

Q Revyise Submitted Proposal
Budget

[ -] Proposal File Update

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is
circled.

3. Click Proposal Preparation (Figure 2). The Principal Investigator (PI)
Information screen displays (Figure 3).

11
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Principal Investigator (PI) Information

Matice: In the Tesawry 1000 Gromd Fropocal Charde (080}, X5F § hed rerined propoyal idebimer. Ravien the
Eﬂtﬂhwdmlm ,hrmMM\mumiLMﬂmu: ...uﬁ.l.l.li.u.his.h.:u.{.lu_'a.iul.
Proposal Chpde gn:n s d o fwm:li'n'rrl.u‘hm Fls were mstracied that thery must address both meant e
Enliia m the poep ol p ul d 1o NEF. The GPE now ellects m.-upn;pnh:. izl eleily address, m
sepane stapemeens within the un.t-j:ll@! timitasior, both of the 25F ment reves citena in the Project Summarny. The GPG dso
eeiteaten that Broader impacts reviteg from the propoted projest st be addrsssed i the Praject Desenphon asd
desorbed e an evegral pa of the namanye

Exsmples ilkestrating Blely 1o 4 Brcader bepasty ars ayulile ebectorocally s the NEF webade ar
trttp; e paf goy pabeg T4 nafla ) becerpmptes pif (opens pes windgwl

These changes should be carefuly conssdered by FEs when prepanng propasals for sobenssion to NSF. Effective Gotober 1,
2007, proposals that do not address the two ment review cotena in separais ctatemenia m the propect sormary will ks renzmed

wathoal fevw
it nmation View Submid
——
Go Back
Momne Terry Demo
Orgacization NSF 4102852000
Depestment Division of Information Systems
Address 4201 Wilson Boulevard Fhon= TRy 2971000
Arlington, VA 22330 Fax (T3 29230040
EMad tdemo nsf.gov
Covaritry rs
Gender Do mot wish to provide
Citizensksp Do mot wish to provide Diegree Year W4
Ethnicity Do wot wish ta provide Diegres PhD
Diisabelity Staues
Race White
Serving or ever served oa a Federaly Fomded Project a5 a Pl or Co-PL - Na
Edil P Infarrmation View Submibed

Figure 3 Principal Investigator (Pl) Information screen. The Prepare

Proposal buttons are circled.

4. Click either one of the Prepare Proposal buttons (Figure 3). The Proposal

12

Actions screen displays (Figure 4).

Proposal Actions

Temporary Proposals in Progress
Temmporary Proposal # - Title of the Proposal

[ |l'-

7200394 -
72003457 - elGovernment Technecal Challenges
T200303 - MTS 04022803 - Mig 3468

T200301 - Bharat's tast proposal e
l_.-'_"\-\. '
|i }[ Delete | |Check | | SavessTemplate | | AllowSROAccess | [ ProposalPiN |
T [ SubmitSBRSTTR |

Creare New Proposal

[ Creals Blank Praposal }I_ Lise Template
| SBIRSTTRPhasel | | SBIR/STTR Phasall |

Figure 4 Proposal Actions screen. The Edit button is circled.
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5. Highlight the proposal you want to edit from the Temporary Proposals in

Progress list (Figure 4).
6. Click the Edit button (Figure 4). The Form Preparation screen displays

(Figure 5) for that proposal. See Prepare Proposal Forms for instructions on how

to work on all the forms on the Form Preparation screen.

1]

&8

B8

Forms for Temp. Proposal 72395
GP'G Testing AGAIN

Form Preparation

To prepare a form, chick on the appropriaste button below

Form

Cover Sheet

Tabde of Contents

References Cibed

Budgets {Inchuding Fostiication)

Faclities, Equepment, snd Other Rescarces
Proposal Classdication
Simgle Copy Documents

&

a

E

5]
&

PI'Co-P] Informateon
Dievistion Authorization(d applicabds)
List of Suggested Reviewers (optional)

Additional Single Copy Doczments

Saved

Form Saved

G861 |E| Project Summary

N

I_G_9| Project Descripton

IE' Beograplucal Sketches

@I Current and Pending Suppart
|'§':'| Supplementary Docs

[E' AddDelete Nen Co-PI Semor Personnel NA
(8] g b1
IG__Dl Link Caollzhorative Proposals NA

Figure 5 Form Preparation screen for the proposal you have selected to

See also:
Create a new proposal
Create a template for a proposal
Create a new proposal from a template
Assign a PIN to a proposal
Check a proposal for completeness
Allow or Remove SPO access to a proposal
Copy a submitted proposal
Delete a proposal template

edit.

13
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Assign a PIN to a Proposal

You can assign a Personal Identification Number (PIN) to a proposal. An Other
Authorized User (OAU), who is not a Pl or Co-Pl, needs a proposal’s PIN to log in to
Proposals, Awards, and Status and work on the proposal (see OAU Login).

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create
a New Proposal, Edit a Proposal, or Create a New Proposal from a Template).

Proposal Actions

Temporary Proposals in Progress
Temparary Praposal # - Tile of the Proposal

7365 - GOG Tesing AGAN e e
| TH0304 -
| FHDAET - eGovemmant Technical Chaflangas

| T200303 - MT3 4072603 - Mig 3465

| THI0301 - Bharal's besl proposal b
Edit| | Delsts Check | Save as Temgplate | AllowSRO Accass | PropesalPIN_ |} |Ponk
Submit SEIRISTTR g -

Create New Proposal

| Create Blank Fioposal | | Use Templats
| SBIRISTTR Phasel | SHR{STTR Phase Ul

Figure 1 Proposal Actions screen. The Proposal PIN button is circled.

2. In the Temporary Proposals in Progress list (Figure 1), highlight the proposal
that you want to assign a PIN to.

3. Click the Proposal PIN button (Figure 1). The Proposal PIN Control screen
displays (Figure 2) for that proposal.

Proposal PIN control for 6337168

Type in the PIN number you want to assign to the
proposal

Please type the PIM agamn:

ER
Go Back

Figure 2 Proposal PIN Control screen.

4. Type the PIN in the boxes provided (Figure 2).

5. Click the OK button (Figure 2). The PIN Changed for Proposal screen displays
(Figure 3).

14
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PIN changed for proposal 6337186

Figure 3 PIN Changed for Proposal screen.

6. Click the OK button (Figure 3). The Proposal Actions screen displays (Figure 1).

See also:
- Create a new proposal
» Create a template for a proposal
e Create a new proposal from a template
- Edit a proposal
= Check a proposal for completeness
< Allow or Remove SPO access to a proposal
e Copy a submitted proposal
 Delete a proposal template

15
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Check a Proposal for Completeness

You can check the progress of a proposal’s preparation through the Check function.
This is especially helpful if numbers of peoples—Co-Pls and Other Authorized Users—
are working on the proposal.

The results tell you what documents are missing and which of those missing
documents are required for NSF consideration of the proposal.

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create
a New Proposal or of Edit a Proposal).

Proposal Actions

Temporary Praposals im Progress
Tenporary Proposal = - Tite of the Proposal

TG - GPG Testng AGAN -
THOOS34
THOE8T - elzpwamment Technical Challengas
T200303 - MITS DH0Z2603 - Mig 468
THO301 - Bharat's tast propasal w
| Eiit | Delgle | | Chack | Save as Tampiata I | Allpw SR Accags | Proposat Pikd | |Pr.|1:

Submit SBIRISTTR

Create New Pmpm—al

I Craale Biank Progasal | | Uze Tu_nlpaln: o
| SBIR/STTH Phase | |  SBIR/STTR Phasel

Figure 1 Proposal Actions screen. The Check button is circled.

2. Highlight the proposal that you want to check from the Temporary Proposals in
Progress list (Figure 1).

3. Click the Check button (Figure 1).

4. The Proposal Check Status screen displays (Figure 2) with a list of those
proposal forms that have not yet been filled out. Those forms that NSF requires
for submission are marked with a red asterisk.

16
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PROPOSAL CHECK STATUS

Nate: An asrerisk ) indicates £k
General Proposal Section
The Praposal Classfication Farm has not bean filed aut [*)

Tha Prapct Descriptan form has not basn filled out
The Budpat Justification for the Awardng Inshtution has not bean filled out |

PDF Section

POF filas [if amy) venfied as PDF compliant
Cover Sheet Section

Cover Shest passed

Current and Pending Su ri Section

Persons for whom there is no curment and pending support form:

alan alphaman

[Detad of current and pending suppart forms: passad

Figure 2 Proposal Check Status screen.

Create a new proposal

Create a template for a proposal

Create a new proposal from a template
Edit a proposal

Assign a PIN to a proposal

Allow or Remove SPO access to a proposal
Copy a submitted proposal

Delete a proposal template

17
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Allow or Remove SPO Access to Proposal
Allow or Remove Sponsored Project Office (SPO)
Access to a Proposal

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create
a New Proposal or of Edit a Proposal).

Proposal Actions

Temporary Proposals m Progress
Temporary Proposal & - Title of the Proposal
\THI3EE - GG Tesfing AGAIN v
1 200304 -
| 7200387 - eGovemmeni Technical Challenges
| 7200303 - MTS D40Z2603 - Mig 3468

| 7200301 - Bharaf's te=l peoposal w
|E|:||1. | Dedata | | Chack | | SaweasTemplate | { Adow SR0 Access | I | Propasal PN | Print
[ SubmesBRETIR ]

Create New Propasal

Crezade Blank Propasal i [ use T.cn||'..||al.r_-
SHIF/STTRPhasel | |  SBIR/STIRPhasell

Figure 1 Proposal Actions screen. The Allow SPO Access button is circled.

2. Highlight the proposal you want to give the SPO access to in the Temporary
Proposals in Progress list (Figure 1).

3. Click the Allow SPO Access button (Figure 1). The Sponsored Project Office
(SPO) Access Control screen displays (Figure 2) with these control options:
- Allow SPO to only view proposal but not submit
< Allow SPO to view and edit but not submit proposal
= Allow SPO to view, edit, and submit proposal

Sponsored Research Office (SR() Access Control

Cugrent 5RO Access for proposal 7200135 15 set to Mone
ED_\! Allow SEO to only view proposal but not submt
@: Allow SEO to wmew and edit but not subnt proposal
@ Allewr SEO to wiew, edit and subrut proposal

Figure 2 Sponsored Project Office (SPO) Access Control screen.

If the SPO already has access to a proposal, the Sponsored Project Office (SPO)
Access Control screen displays as in Figure 3 with these options:

= Allow SPO to only view proposal but not submit

e Allow SPO to view and edit but not submit proposal

< Remove all SPO access to this proposal
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Sponsored Research Office (SRO) Access Control

Current SEO Access for proposal 7200135 15 set to Edit and View
(G0 Allowe SEO to only wiew proposal but not submt
GO Allow SEO to view, edit and submit proposal
@J Eemeve all SRO access to this proposal

Figure 3 Sponsored Research Office (SPO) Access Control screen if the SPO
already has access to the proposal.

See also:
< Create a new proposal
= Create a template for a proposal
« Create a new proposal from a template
- Edit a proposal
e Assign a PIN to a proposal
e Check a proposal for completeness
e Copy a submitted proposal
e Delete a proposal template
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Allow Sponsored Project Office (SPO) to Only View a
Proposal But Not Submit

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1)
(see Allow or Remove SPO Access to a Proposal).

Sponsored Research Office (5SRO Access Conirol

_ Curresb-aPo-Access for propos ofal ?2"10‘ 34 1z set to Mone

qGo Ahmu SRO 1o only wiew proposal but not submit

"

D .»‘:!.J.ic-w SRO to mew and edit but not submit proposal
GO | Allow SRO to view, edit and submit proposal

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go
button for Allow SPO to Only View Proposal But Not Submit is circled.

2. Click the Go button for Allow SPO to Only View Proposal But Not Submit

(Figure 1). A screen displays (Figure 2) with a message that the SPO can now
view but not edit or submit the proposal.

The SEO can now wew (but not edit or subrmt) proposal 7200135

Figure 2 Screen with the message that the SPO can now view but not edit
or submit the proposal.

3. Click the OK button (Figure 2). The Proposal Actions screen displays.

See also:
< Allow SPO to view, edit, and submit a proposal

« Allow SPO to view and edit but not submit proposal
= Remove all SPO access to this proposal
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Allow Sponsored Project Office (SPO) to View and Edit
But Not Submit a Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1)
(see Allow or Remove SPO Access to a Proposal).

Sponsored Research Office (SRO) Aceess Control

Current SBO Access for proposal 7200134 15 set to Mone
[59] Allow SRO toonly sewe propasal bt not submit
Allow SR to wiew and edit bt not subomt pro::-;s_-_qi".
L0 :;..IIr;\'z'_SHF_‘C'-—tc-Ew. edit and _uErrT:J_rc-;osaI :

Figure 1 Sponsored Research Office (SPO) Access Control screen with the
Go button for Allow SPO to View and Edit But Not Submit Proposal circled.

2. Click the Go button for Allow SPO to View and Edit But Not Submit Proposal
(Figure 1). A screen displays (Figure 2) with a message that the SPO can now
view and edit but not submit the proposal.

The 5B can now wiew and edit proposal 7200125

Figure 2 Screen with the message that the SPO can now view and edit the
proposal.

3. Click the OK button (Figure 2). The Proposal Actions screen displays.

See also:
« Allow SPO to only view proposal but not submit
« Allow SPO to view, edit, and submit proposal
e Remove all SPO access to this proposal
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Allow Sponsored Project Office (SPO) to View, Edit,
and Submit a Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1)
(see Allow or Remove SPO Access to a Proposal).

Sponsored Research Office (SRO) Access Control

Current SEO Access for proposal 7200134 iz set to Mone
Allow SEOC to only wiew proposal but not submt
G Allove SRt s t ot submit propoesal

E‘E ow RO te wew, edit and subsrdt praposal

—— —

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go
button for Allow SPO to View, Edit, and Submit Proposal is circled.

2. Click the Go button for Allow SPO to View, Edit, and Submit Proposal (Figure 1).
A screen displays (Figure 2) with a message that the SPO now has full access to
the proposal and with a list of the individuals who will receive emails from
FastLane on the proposal’s new access status.

The SEO pewr bag complote actess 1 propogal 6325880
Your proposal 15 not sebomdted wshl your SEO sibmite e propozal to NEF. Cnee 8 propozal 13
subemitted, poa will be sent an e-mail wiih the official FISF proposal sumber. You cae teen use Faslane
fo check the staem of the peeposal Once the propesal is submitted, tee proposal will 2 longer sppee on
v Froposal Actions screen when ¥ou leg e Fropeal Freparation b2 poepare a propaial The
submatted prop ceal wall show up m vour bist of Sabantted Proposals

(%)

Emadis) iz boen 2eni to the followng necbwdaals, noafinng them of propesd actess
Carel Sprages
Theresa Twrardi
Fathesine Griffn

Mligrin Tay

Tian Harper

Faul Ealey
Jeneifer Donas

JTehin Fibs
Lesnne Every
Mancy Stewart

1Tackne Marard Walar=

Figure 2 Screen with the message that the SPO now has full access to the
proposal and with the list of people the NSF will notify of the SPO’s access.

3. Click the OK button (Figure 2). The Proposal Actions screen displays.

See also:
« Allow SPO to only view proposal but not submit
« Allow SPO to view and edit but not submit proposal
e Remove all SPO access to this proposal
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Remove Sponsored Project Office (SPO) Access to a
Proposal

1. Access the Sponsored Project Office (SPO) Access Control screen (Figure 1)
(see Allow or Remove SPO Access to a Proposal).

Sponsored Research Office (SRO) Access Control

Cutrent SEO Access for proposal 6337192 15 set to View, Edit and Submit
|50 Allow SRO to only view proposal but not submit
|50 Allow SEO to wew and edit but not submit proposal

—_—

150 Remove all SRO access to ths pr-c-];-c-sal-- b5

T — ——

Figure 1 Sponsored Project Office (SPO) Access Control screen. The Go
button for Remove All SPO Access to This Proposal is circled.

2. On the Sponsored Research Office (SPO) Access Control screen (Figure 1),
click the Go button for Remove All SPO Access to This Proposal. A screen displays
(Figure 2) with the message that SPO access to the proposal is blocked.

SRO access to proposal 6085552 15 now blocked
o

Figure 2 Screen with the message that SPO access to the proposal is
blocked.

3. Click the OK button (Figure 2). The Proposal Actions screen displays.

See also:
e Allow SPO to only view proposal but not submit
e Allow SPO to view and edit but not submit proposal
e Allow SPO to view, edit, and submit proposal
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Copy a Submitted Proposal

1. On the FastLane Home Page screen, log in to Proposals, Awards and Status as
a Pl (see P1/Co-PIl Login. The Principal Investigator (P1)/Co-Principal
Investigator (Co-Pl) Management screen displays (Figure 1).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

What Do You Want To Work Gn?

~ 0 Proposal Funcliong ™

Q Award And Reporting Functions

© Change Pl Information

Figure 1 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management screen. The Proposal Functions link is circled.

Click Proposal Functions (Figure 1). The Principal Investigator (Pl1)/Co-

Principal Investigator (Co-Pl) Management Proposal Functions screen
displays (Figure 2).

Principal Investigator(Pl)/Co-Principal
Investigator(Co-Pl) Management

Proposal Functions

(® Proposal Preparation

0 Proposal Statys

Q Revice Submitted Proposal
Budget

Q Proposal File Update

Figure 2 Principal Investigator (P1)/Co-Principal Investigator (Co-Pl)
Management Proposal Functions screen. The Proposal Preparation link is
circled.

Click Proposal Preparation (Figure 2). The Principal Investigator (P1)
Information screen displays (Figure 3).
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Principal Investigator (PI) Information

Matler: Im the Jewany 2000 Grawt Proparal Guids (GPG), WEF pubkahed revesed proposal prep drk Feview the
18teat Prénect Sammery Seicten of the frsnt Propoval Cuide (gpans new aindes] aad Propect Deicoption Secten of the Gramt
Proposal Crpide (openy mew wingdoor| for more mformation. Pls were metructed that they must address bath memt revien
oritema in the preparaiion of proposals submitied to NEF. The CPO new refiects that proposers must clearhy address, in
sEparste statements within the one-page bmitatson, both of the NET ment review ceiberna & the Project Summary. The GPG alse
peitepaes thit brosder spacts resaling fros the proposed propect maist be sddnessed in the Progect Descnption md
described g8 m miagral part of the namative

Examgples iostrabng actnities likely to demonsirate broader impacts ane svaslable slecronicatty om the WEF website
beetpe v el goy (ks 2004 nad0d ) i avamples o3 (0pens mew window).

These changes should be carefully considered by Pla when prepanng proposals for submission to WSF. Effective October 1,
2002, proposals that do not address the two ment review oitenz in separste statements in the project summany will be rebamed

wihaut review.
EdePliiormation | Prepare Progosal |
e —
Go Back
Mame Terry Demo
Organization NSF 4102852000
Deepartznent Division of Information Systems
Address 4201 Wilson Boulevard Phorive (703} 292-1000
Arlingtom, VA 22230 Fax {703} 292-3000
EMad idemoda nsl.gov
Catmiry rs
Crender Do ot wish tn-pm-ﬁdn
Citizenship Do wot wish to provide Degree Year 2004
Ethnicity Do ot wish to provide Degree Phd
Disability Stans
Race White

Serving or ever served on a Federally Funded Project as a PLor Co-PL - No

Edé Pl Informatian | Prepare Proposal
B e =

Figure 3 Principal Investigator (PIl) Information screen. The View
Submitted buttons are circled.

4. Click either of the View Submitted buttons (Figure 3). The Submitted
Proposals screen displays (Figure 4).
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Submitted Proposals

{Chck on the cohmmnn title to sort by that cohemmn)
Temp ID Frop IR Proposal Title Status

[XD00709 - 0342137 - alan alphaman
| XO00300 - 0201603 - alan alphaman

- @di_4010_tesl_proposal - Withdrawn (&

| 7200331 - 0420033 - alan alphaman - gpg 4-23 - do not delete: -

| 7200295 - 0420087 - alan alphaman - mits 04023603

| 72002838 - 0420100 - alan alphaman - richa sbir supplemeantal funding request_ -

| 7200249 - 420081 - alan alphaman - sbir phase i test for aftab #5 -

| 7200248 - D420072 - alan alphaman = shir phase i estfor aftab #4

E?ED[I24? - 0420071 - alan alphaman - sbir phase ¢ testfor aftab #3

| 7200246 - 0420070 - alan alphaman - sbir phase r lestfor aftab #2 -

| 7200245 - 0420069 - alan alphaman - sbir phase i testfor aftab #1 - Withdraam

| 7200234 - 0420065 - alan alphaman -carear naf02-111esting - Withdrawn w |

e ———

i

(View] [Copy ([ Withdiaw )

e

| Retum 1o Pl Informaton Fage |

Figure 4 Submitted Proposals screen. The Copy button is circled.

5. Highlight the proposal you want to copy from the Submitted Proposals list
(Figure 4).

6. Click the Copy button (Figure 4). A screen displays (Figure 5) with the message
that the proposal you selected is now copied to a new work in progress with a
Temporary Proposal Number.

Proposal X000003 copied to new_work in progress proposal# 7200398

(oK)

Figure 5 Screen with the message that the proposal is copied as a new
proposal in progress with a Temporary Proposal Number. The OK button is
circled.

7. Click the OK button (Figure 5). The Submitted Proposals screen displays
(Figure 6).
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Submitted Proposals

(Chick on the cohmm ttl= to sort by that column)
Temp I Prop ID Proposal Title Status

WDO0709 - 0342137 - alan alpharman, - edi_4010_test_proposal - Withdirawn E
- 0201603 - alan al |
WOO003 - 0071548 - alan alp

phama : =

I s Sieasal

T200351 - (4200935 - alan aiphaman - gpg 04-23 - do not delets
200205 - (420087 - alan alphaman_____ - mis (4022603
7200288 - (420100 - alan alphaman - nchs sbir supplemantal funding request_ -
7200243 - (420081 - alan alphaman - shir phase i test for alab #5 =
T2002448 - 0420072 - alan alphaman - alir phase i teat for aftab #4

7200247 - (420071 - alan alphaman - sioir phase i test for aftab 73 -

T200246 - (20070 - alan alphaman - abif phase o test for altab #2 -
T200245 - (420063 - alan alphaman - slir phase i test for aftab #1 - Withdranwn !
F2003234 - (420065 - alan alphaman - caneer nsf02-177 tesdng, - Wishdrawn bl

['u"lwl[ﬂup;t | | 'l"l'll:hin ]

i —

-i[’ Hewm o Plifomation Page |

*ﬁf

Figure 6 Submitted Proposals screen. The Return to Pl Information Page
button is circled.

8. To edit the copied proposal, click the Return to Pl Information Page button

(Figure 6). The Principal Investigator (PIl) Information screen displays
(Figure 7).
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Principal Investigator (PI) Information

Nodee: In the Jeuany 2002 Gran? Propasal Guida (GG, N5F published revised proposal preg dele Beview the
Latest Proisct Surrsary Section of the Grarm Progeal Gusde (ogims naw windes | md Progect Desenphen Sectson of the Grasg
Proposl thade {opens pew wmdew] fior more mformation. Fls were mstrscted that they must address both merit revies
critersa in fee preparation of proposals submstted 1o NEF. The GPG now reflects that proposers must cleardy address, in
SEPATES STALEMEILE WA (e Sae-pags Emration, both of the NSF ment feveew cilens = e Pregect Summnary. The GPG alas
reterates that broader mnpacts resulting from the propoasd progect muast be addressed m the Project Descoption and
descobed as @n mtegral part of the namime.

s dluitratmg actavitios Hoely e d Exiradd 7 e availadile sbectromcally on the NSF webide ag
"y F oo WL 37 Fac i, iy

W i & w w

I3

These changes should be carefully considered by Pls when prepasing proposels for submisseen to NSF. Effectirs Ootober 1,
2007, prapasals that do not adireas the two mesil peview olena n peparats statements m the project summany will be refumad
without revies.

EditFlinformation | (7 Prepare Propasal 3]  View Submitted

—
Go Back

Name Terry Demo
Organizabion NSF 4102852000
Department Division of Isformation Svstems
Address 4101 Wilson Boulevard Phene (TO3) 292-10400

Arlingion, VA 22230 Fax (703} 292-30400

Exdsd tdemoa nsl.gov

Country Us
Gender Do mot wish to provide
Citizenship Dho mot wish te provide Deegree YVear o04
Eshencity Do mot wish to provide Diegree PhD
Drisability Statas
Race White

Serving or ever served on a Federally Funded Project as a PI or Co-PL - Ne

EdiPiformaion | _Piapare Praposaly. | View Submitied |

Figure 7 Principal Investigator (PIl) Information screen. The Prepare
Proposal buttons are circled.

9. Click one of the Prepare Proposal buttons (Figure 7). The Proposal Actions
screen displays (Figure 8).

Proposal Actions

Temporary Proposals in Progress
Temporary Proposal 2 - Title of the Proposal

| 7200387 - eGovemment Techncal Challenges |

[ 7200303 - MTS (4022603 - Mig 3468 fsel|
._.-"'_""-\.\
( [Edi] )[Delete | [Check | [ SaveasTempiste | [ AlowSROAccess | [ ProposalPiN | (Print]
S [ SubmaSB/STTR |
Create New Proposal
| Craats Elankﬂuaal | Lse Tem|
SBIR/STTA Fhaze| SBIR/STTA Phass |
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10. Highlight the copied proposal in the Temporary Proposals in Progress list

Figure 8 Proposal Actions screen with the newly copied proposal

Prepare a Proposal Functions

highlighted. The Edit button is circled.

(Figure 8).

11. Click the Edit button (Figure 8). The Form Preparation screen displays
(Figure 9) for the copied proposal. See Prepare Proposal Forms for instructions on
how to work on all the forms in the Form Preparation screen.

Forms for Temp. Proposal #7200398

EDI 4010 TEST PROPOSAL

Form Preparation

To prepare a form, chel on the appropriate batton below

Form

|G_ﬂ] Cover Sheet
Table of Cootents
I(-'_':‘-II Beferences Cied
@ Budgets {Inchding Fustfication)
GU Faclihes, Equipm:rJ:_ and Otber Flesowmrces
Single Copy Docaments

58| PICo-Pl Information

|@| Dievintion Authorizaticnl® apphbeable)

[EI List of Suggested Reviewers {optional)
(6] Addiional Singe Copy Documents

Saved
OE/27/04

i

=

{

B

]

A

]

2THH

[ )

0
i

T

NA

(]
(6]
(sq]
(G9]

B
&

Farm
Project Summary
Praject Description
Biograptucal Sketches
Current and Pending Suppon
Sopplementary Dacs

Add Delet= Mon Co-Pl Semor Persones]
Change PI
Link Collsharatrve Proposals

Saved
0827104
QE2T04
0827104
08274

NA

MIA

Figure 9 Form Preparation screen for the copied proposal.

See also:

Create a new proposal

Create a template for a proposal

Create a new proposal from a template

Edit a proposal
Assign a PIN to a proposal

Check a proposal for completeness
Allow or Remove SPO access to a proposal

Delete a proposal template
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Delete a Proposal Template

1. Access the Proposal Actions screen (Figure 1) (see Steps 1 through 4 of Create
a New Proposal or of Edit a Proposal).

Proposal Actions

Temporary Proposals in Progress
Temporary Propasal # Tuie af the Proposal
(7200355 - GPG Testing AGAIN
7002594 -
7200357 - eGovemment Technical Challenges
7200303 - MTS 04022603 - Meg 3468
7200301 - Bharat's test progaesal b

[Edit] [Delete | [Check]| [ SavessTemplate | [ AllowSROAccess | [ Proposal P | [Print
| Subms SBIR/STTR

Create New Mpo'sla_ﬂ_ —_—

Creata Blank Propasal | UseTemplate |
| SBR/STTRPhasel [ SHRETTRFi=sa

Figure 1 Proposal Actions screen. The Use Template button is circled.

2. Click the Use Template button (Figure 1). The Template Proposals screen
displays (Figure 2).

Template Proposals
Current Templates
TO03346 - -A
TO20314- Atlrwr:.-"-Elaﬂed Computing |2
[T020353 -4 Sased Computing '

TOZET 3T - I'I'F*.,."PE A Probabilistic Framework for Recugnuz-ng Hurnian Amlwry »
Delate "
Figure 2 Template Proposals screen. The Delete button is circled.
3. Highlight the template you want to delete from the Current Templates list
(Figure 2).

4. Click the Delete button (Figure 2). A screen displays (Figure 3) with a message
for you to confirm that you want to delete the highlighted template.

Please confirm that you want to delete the template proposal #T00035351
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ns

Figure 3 Screen with a message for you to confirm that you want to delete

the highlighted template.

5. Click the OK button (Figure 3). The Template Proposals screen displays as in
Figure 2, but with the template removed from the Current Templates list.

See also:
+ Create a new proposal
= Create a template for a proposal
= Create a new proposal from a template
e Edit a proposal
« Assign a PIN to a proposal
= Check a proposal for completeness
e Allow or Remove SPO access to a proposal
e Copy a submitted proposal
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